maricris.ariola@mindbridgeresources.ph

B BT
From: maricris.ariola@mindbridgeresources.ph
Sent: Thursday, March 21, 2024 5:58 PM
To: 'macristina.co@mindbridgeresources.ph'
Cc: krishia.garcia@mindbridgeresources.ph’
Subject: FOR NOPA_REGULARIZATION
Attachments: Mary Ann Lamboson_Regularization.pdf; Alyssa Rivera_Regularization.pdf
Hi Tina,
Good day!

Kindly draft and release NOPA addressed to Ms. Alyssa Mae Rivera and Ms. Mary Ann Lamboson for their REGULARIZATION. Details are
as follows;

Alyssa Mae Rivera — Additional 1,500
Mary Ann Lamboson — Additional 2,000

The Effectivity date is April 01, 2024. Have Ma’am Krish sign the NOPA once accomplished. Please see the attached performance assessment
as your supporting documents.

Thank you and Keep Safe!
Regards,

Maricris (Cris) Ariola, RPm, DPO

HR- Employee And Labor Relation Officer
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PERFORMANCE EVALUATION REPORT FORM
Name of Employee: ALYSSA MAE RIVERA Date of Rating: Date Hired: 8/10/2023
Position: Accounting Associate
Location: Head Office Department: Accounting
Rating Period: Dec 2023 - Feb 2024
Purpose of Rating: Regularization
Instruction: Please review notes on Guide to performance appraisal before accomplishing this form.
FACTORS RATING POINTS

1. KNOWLEDGE OF WORK

Has exceptional knowledge of his

Has required

Has required

Needs additional

knowledge of own & | knowledge of own instruction and
own&related work. :
related work. work only. guidance.
9 to 10 pts. 7 to 8 pts. 5 to 6 pts. 1to 4 pts.

Khovuﬂwlt o the basics of hor

Remarks : k‘

wol. Hwontr, che fuds 4

Y FﬂUN 1(‘ ‘R'Jo[{ whtn Fw‘-[m avise.

Usually exceeds standards.

Meets standards.

Seldom meets

Never meets standards.

standards.
2. PRODUCTIVITY 36 to 40 pts. 30 to 35 pts. 20 to 29 pts. 1to 19 pts. 3 (;
Remarks :
Always Usually Sometimes Rarely
3. INITIATIVE 2R 7to 8 pts. 50 6 pts. 1to4pts.

Remarks:Cov\ u/orlc w.’#\ w.,'n«'wl :uFuw'.q‘pw

Always dedicated to duty.

Usually dedicated to

Sometimes dedicated

Rarely responds to

duty. to duty. company needs.
4. DEDICATION TO DUTY 9 to 10 pts. 8 pts. 5 to 7 pts. 1to 4 pts. /D
Remarks :
Always Usually Sometimes Rarely
cooperative cooperative cooperative cooperative
5. COOPERATION 9 to 10 pts. 8 pts. S5to 7 pts. 1 to 4 pts. g
' h
WL(« j-}' a L“L,-’- O‘F loH"u) kl' supw.rJ LhDJ whtin

ari€e

Remarks : M‘,ﬂ{ﬁ,,j“
1

Tardiness w/n the allowable no.or With v»frltten With one (}) day With 3 diys suspension.
less. warning/s suspension
6. ATTENDANCE & (1st Offense) (2nd Offense) (3rd Offense)
PUNCTUALITY: 9 to 10 pts. 7 to 8 pts. 5 to 6 pts. 1to 4 pts. } 0
Remarks :
No record of accident | No record of accident| Had an accident or had
No record of t/infraction against | butw/ 1infraction | butw/ 2 infraction | more than 2infractions
our safety/ housekeeping rules | against our safety/ | against our safety/ against our safety/
7.SAFETY AND / OR housekeeping rules | housekeeping rules housekeeping rules l D
HOUSEKEEPING
9 to 10 pts. 8 pts. 5to 7 pts. 1to 4 pts.
Remarks :
TOTAL K o‘

Previous Challenges and Accomplishments:




Areas of Strengths:

a’wu‘}s Frdfm'{ avd on hme. (e

USh hot been fantriic o5 an Acwunbing Asaciek . She s
e

< alfo s Ot gt b ek o--"'l"'auld trsfe 1 .

Areas of Weaknesses / Development:

She terds b bewp quied whin pnblns avise with hoe wirk.

\”‘L mu(x 4' o-mmkm'cmLL ",W“[Vl

S0 fat we can (n(.[,p'h(L ,'nmq{,’ahl‘) "and  avord mml’ﬂ? on Aduad lings

Acknowledged By:
Rated By Shan wnce V‘ {v Employee Name : MO
Printed Name & Signature Printed Nare & Signature
Date 07"07-' 4 Date 01\56\\14
(mm/dd/yy) (mm/dd/yy)
RECOMMENDATIONS: ) .
Yehulan ™V  and  aflrance of 1,900
Approved by Date Signed
mm /dd /yy
Approved by Date Signed
mm /dd /yy
President's Signature Date Signed
mm /dd /yy

L

EMPLOYEE DETAILS:

Date Hired: PresentRate:

mm/d;i/);y

Date Appointed to Present Position:

=

Amount of Increase: l(m - o

Date of Last Increase:
mm /dd / yy

New Rate: I‘T,SW M

FOR HUMAN RESOURCE MANAGEMENT DEPARTMENT

Nature of Recommendation  EALPEN IVERER ‘OF Reviewed by:

~

\

////Z 9/2//24

/. L0
Approved Recommended Rate & Human Res/o{l ce Department
Approved Recommended Position : L€
Effectivity Date _NAPRI 2 // 204#
mm /dd /yy
PER RATING DESCRIPTION
90-100 Outstanding
75-89 Above Average Passing Rate i,
50-74 Average e N = (J\ PR oA pe e
49 below Below Average : L,’ R — F D
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22"¢ Floor Strata 100, F. Ortigas Jr. Road, San Antonio, Pasig City

= 638-06-60 loc 106
PERFORMANCE EVALUATION REPORT FORM
Name of Employee: ALYSSA MAE RIVERA Date of Rating: Date Hired: 8/10/2023
Position: Accounting Associate
Location: Head Office Department: Accounting
Rating Period: Sep 2023- Nov 2023
Purpose of Rating: 3rd Month Evaluation
Instruction: Please review notes on Guide to performance appraisal before accomplishing this form.
FACTORS RATING POINTS

1. KNOWLEDGE OF WORK

Has exceptional knowledge of his

Has required

Has required

Needs additional

knowledge of own & | knowledge of own instruction and
own&related work. .
related work. work only. guidance.
9 to 10 pts. 7 to 8 pts. 5 to 6 pts. 1to 4 pts.

Remarks : UC{A‘ +. [4arn wove aLoul

‘l‘ﬂ(l : wm’h‘dl'vm A 0{“/[:11(

7

Seldom meets

Usually exceeds standards. Meets standards. Never meets standards.
standards.

2. PRODUCTIVITY 36 to 40 pts. 30 to 35 pts. 20 to 29 pts. 1to 19 pts. 3 13’

Remarks :

Always Usually Sometimes Rarely
. 7 5 . 4

3. INITIATIVE 9 to 10 pts to 8 pts. 5 to 6 pts, 1to4 pts g

Remarks :

X Usually dedicated to |Sometimes dedicated| Rarely responds to
Alvwaysdedicaad iy, duty. to duty. company needs.

4. DEDICATION TO DUTY 9t0 10 pts. 8 pts. 5 to 7 ps. 1to 4 pts. 07

Remarks :

Always Usually Sometimes Rarely
cooperative cooperative cooperative cooperative

5. COOPERATION 9 to 10 pts. 8 pts. 5 to 7 pts. 1to 4 pts. q

Remarks :

Tardiness w/n the allowable no.or With w.'ntten With one Q) day Withia dkgs sicpension.

less. warning/s suspension

6. ATTENDANCE & (1st Offense) (2nd Offense) (3rd Offense)
PUNCTUALITY: 90 10 pts. 7 to 8 pts. 5 to 6 pts. 1to 4 pts.

Remarks :

Afwa«ir Tmu«?’ avd on

hive

No record of t/infraction against
our safety/ housekeeping rules

No record of accident
but w/ 1 infraction
against our safety/

No record of accident
but w/ 2 infraction
against our safety/

Had an accident or had
more than 2infractions
against our safety/

7.SAFETY AND / OR housekeeping rules | housekeeping rules housekeeping rules O
HOUSEKEEPING /
9 to 10 pts. 8 pts. 5to 7 pts. 1to 4 pts.
Remarks :
TOTAL

Previous Challenges and Accomplishments:




Areas of Strengths:

Mucsa has been areat af hee 05 and Lollws  inshuc]ivus mll}, well. She il

hayt ‘MHN}I( P larn gud | ah see in her bhe u-’”n'»)u('u !~ leavin  paore

Areas of Weaknesses / Development:

RateaBy  :__ Shan Rengl Vite

Printed Name & Signature

Acknowledged By:

Employee Name :

Printed Nanje & Signature

Date . 0] /7‘ ¢ /me Date : O_l! 02| 2024
(mm/dd/yy) (mm/dd/yy)

RECOMMENDATIONS:
Approved by Date Signed

mm /dd /yy
Approved by Date Signed

mm /dd /yy
President's Signature Date Signed

mm /dd /yy

L

EMPLOYEE DETAILS:

Date Hired: N Present Rate:

mm /dd/yy

Date Appointed to Present Position:

Amount of Increase:

Date of Last Increase:
mm /dd /yy

New Rate:

FOR HUMAN RESOURCE MANAGEMENT DEPARTMENT

Nature of Recommendation
Approved Recommended Rate

Approved Recommended Position :

Reviewed by:

Human Resource Department

Effectivity Date
mm / dd / yy
PER RATING DESCRIPTION
90-100 Outstanding
75-89 Above Average Passing Rate
50-74 Average
49 below Below Average




